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Non-Renewable Business Type Classifications for C2G

All non-resident contractors and the business type classifications in the bulleted list below must manually
complete and submit their business license application via one of the following options:

1. Submit the completed application (with payment) by mail to City of Greenville, 4" Floor, PO Box 2207,
Greenville SC 29602

2. Submit the completed application (with payment) in the drop box located at the rear entrance of City Hall
3. Faxthe completed application to (864) 467-5715

Additionally, the portal can only accept business license tax payments up to $99,000. Businesses with tax fees
over $99,000.00 must mail their completed application (with payment) to City of Greenville, 4™ Floor, PO Box

2207, Greenville SC 29602.

Non-Renewable Business Type Classifications
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C2G Main Home Screen

This is the main access page for all C2G functions and includes direct links to:
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License Information

Enter your license number, beginning with the last active two-digit year, and click
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The License Number, PIN and Control Number are in the upper right corner of the application.

Use 5 License #

city of e T
greenville ' — :

= Migrw Businessas must obitaim a busine=s lgge priar to beginning operakion.
= Business Licemses Explre December 21siach Year.

Business License Wimﬁm = RENEWAL BUSINESS LICENSES Rust 3¢ \id in Full gn Or Before the Last Day of February To Avald
Pomalibes.
Application for cument year only. = Resident Business Ondy: 2% Early Discount IFghbey 01/31

1. Application Type O Mew [ Benssal [0 Ownership Change [ Location Change [0 Out of Business (closing date)

2. In-City Physical Location, Suite §

3. Oity Business Categony 4. In-City Original Business Start Dote {Reguired)
5. DES Name . FEIM or 5.5 Mumber |Required)
7. Carparate Mame #. Dwnership Type O Carp. O lgdie. O Partnership O wc O Wl

4. Gilling Address, Suite # City, State ZIP 10, Phone

11. Emexd of Responsile Cantact Peson far Business License 12. ¥ af Cmplopesd

13 Zpecihy budiness actisity or NEICS Code [Required)

14, Minority Status {Infa Purpasss Only} ] Adut [0 Eaxtisedian [] Awan [] Eskimo ] Arican Amesican BSF [ Hiszanic [0 Cauvecaiian Fesale [ Mative Amarican

15. Commercial Praperty(s] including locstions & tax map #

16 Credit Card {optional} [ Wisa [0 MasterCard [ Discoser [ AmEx | Card 8 (=" Expiration Date

17. Computation of Fees {use the chart on the right to estimate fees):
A New Business | Hawve you ever owned a business in the City of Greenville before?
1 Mo 1 Wes— W yes, name and location:
1. Estimated total gross salesrewvenuefcontracts for the batance of the pear.
2. Calculate and enter fes based on Line 1.
B First Time Renewals  {For businesses renewing for the first year only.)
1. Tots actual grass receiptsynevenues'oontracts for prepeding year.
2. Allawable ordinance deductions. (Proof of deduction must be attached for approwval |
3. Total grass receipts From previous year (B, minus B2
4. Estimated gross contractsjobs fram presious year.
5. First year adjustment {B.3. minus B.4.|
B Adjust gross contractsfjobs (B3, plus B.5.).
7. Calculste and enter fee based on BE
Al businesses must pay the base fee amount.
L. Existing Businesses
1. Total actual grass receiptsyrevenuefcontracts for prior year ending Dec. 31, 200
2. Allwahle ordinance deductions. (Proof of daduction must be attached far apptml ]
3. Total grass receipks (C1. minus C2.)
4. Calculaste business license fee based on gross receipts in C3. Tarly
D. Penalties due for late filing or Resident Business 2% Discount for early filing by 04/31. | - | | Parva ik | |:_\_.§ o.
See Penalties in instructions on back.
E. Total Fees. Farm Entry Date: E.
To calculate licerse fees go to bitp:fvoaw, greemillesc gou 347 fBusiness-Caloul at or, Fees sobject to wverification
1E. Daes this business have an Alcabal Beverage and Licensing [ABL) License?
1 Mo ] Yes— W yes, csns= number,

Business Grass Revenues Estimated License Fess

A2

B iis megative, pou must pay the
base fee amount

BT,

ERFEEEEERER

4

Consumption: ] Off-premse [0 On-Premise Expiration Date Howrs of Operatian

Dess this business plan to apply for an ABL license during the coming yesr? ] No [ Yes

18, Mame of oeners and/or afficers and gitles

This is to certify that the abowve is a true stat of the bus done or transacted at or through the abowe location. The report corresponds with the books and
records of the business and with the report of same filed, or to be filed, for the corresponding period with the 5.C. Department of Revenue or Insurance commissioner
and with the Collector of Internal Revenue of the United States and that the exact amount returned as TOTAL GROSS REVENUES from this business or profession as
reported herein are tree and correct and that | am familiar with the City ordinance providing for penalties and revocation of this license for making false or fravdulent
statements in this applications. The books of this business are available for inspedtion by authorized agents of the City. The sssance of a business license is condition

upan strict compliance with the ordinance of the Gty of Greenville and failure to 3o comply may result in revocation in addition to other di
Mame of Preparar {Print) Diaytirmes Phams Humber
Applicant Mame [Print) Applicant Sgnaturs

Date

Business License — Re

Rew 1 2006

Example 2: Sample Business License
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The License Number, PIN and Control Number can be found on your business license.
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This screen only allows you to view information on the specific business license that you selected. If the
information is correct, click
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Renewing a License

Option 1: Search Using Control Number

Select Eligible Licenses for Business, then enter your Control Number for a list of all business licenses, hospitality
tax or accommodations tax files associated with that number. Then click

Page 8 of 31



Option 2: Search Using License Number and PIN
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Select Single License, then enter your license number, beginning with the last active two-digit year, followed by
your PIN. Then click
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If there is no outstanding balance, select
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The information needed for this section depends on the businesses classification. For example, a restaurant
may have an additional requirement to supply their state alcohol beverage license information.
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The NAICS CODE is the number associated with the business type listed on your federal tax return (examples on
pages 21 t22).
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The 2% early discount and/or incentives and penalties pertain to business license renewals only
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Example 2: Zero Fee Due

If you are renewing a license with zero fees due, you will see
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Enter payment information and click
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If your payment and charge information are correct, click
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Print a receipt for your records by clicking on the printer icon.

NOTE: If you do not print a receipt from this screen, you will need to call (864) 467-4505 to request a receipt.
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2% early renewal discount for business license * Automatically applied

This discount is for resident businesses ONLY. All business licenses expire December 31 and resident business
licenses that exceed the base fee tax and are renewed on or before January 31, will automatically receive a 2%
discount. The discount is a percentage of the license tax and is discounted from the total tax due.

Business license tax incentive (Sec. 8-66) * Automatically applied

There shall be a business license tax category of "new business qualifying for incentives." The category shall
apply to those business operations which the city council has determined to be beneficial to the city's economic
growth, either citywide or in selected areas. Rates otherwise applicable under the city's classifications for
business license tax purposes, as from time to time amended, shall be abated for new businesses qualifying for
the category.

NOTE: Any requested ordinance deductions require submittal and upload of appropriate proof of deduction,
including back-up, prior to completing a renewal on the C2G portal. All deduction documentation will be
reviewed for accuracy. You will receive an email notifying you if your request has been approved or denied
within 5 business days.

Allowable deductions (Sec. 8-41)

(@) A deduction for that portion of gross revenues done wholly outside of the city on which a business
license tax is paid to some other municipality or county shall be allowed upon claim for deduction first
being made by the applicant or licensee and supported by satisfactory proof, including, but not limited
to, copies of business license applications to other municipalities that the gross revenue deductions
claimed under this section are exempt. Deductions are only allowed on business licenses based on gross
revenue, business licenses based on a flat fee, etc., are not deductible.

(b) A business may deduct the amount of sales, use, excise, hospitality or accommodations taxes collected on
behalf of other taxing entities from the amount of gross revenues if these amounts are included in the
total gross revenue amounts and supported by satisfactory proof of deduction. However, no deduction
will be allowed for sales, use, excise, hospitality or accommodation taxes if the amount of the deduction is
not included in the gross revenue amount.

(c) Automobile dealers located inside the city shall be allowed deductions from gross revenues for excise
taxes on tires collected on behalf of other taxing entities, factory warranty claims, and exchanges of new
cars with other dealers and supported by satisfactory proof of the deduction.

(d) Owners of aircraft used in their business and located at the municipal airport (city downtown airport)
shall receive as a credit against their business license tax the amount of the property tax paid on such
aircraft to the city and supported by satisfactory proof of the deduction. The business license tax for any
given year shall be reduced by a credit for the amount of property tax paid on the aircraft to the city for
the prior tax year. The business license fees of any company and its wholly owned subsidiaries shall be
eligible for this credit.

(e) Any deductions cannot reduce the business license tax below the base fee.

(Code 1997,
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Penalty for failure to obtain or renew business license ( Sec. 8-53)

(a) For nonpayment by a new business by its opening date, or for nonpayment by a licensed business by the
renewal due date (last day of February each year), of all or any part of the business license tax in this
section, an administrative penalty as outlined in this section shall be added to the unpaid business license
tax or assessment. For each additional month, or portion of same, that the tax remains unpaid, there shall
be added an additional penalty in accordance with the following:

Renewal Penalties
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Example 1: Form 1120 NAICS Code Location
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Example 2: Form 1040 NAICS Code Location
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Business License Calculator

There are two search options available for the business license calculator:
Option 1: By Classification Type

Determine a business license fee by the classification type. Select the classification type that pertains to your
business.

Option 2: By License Number

Determine a business license fee by the license number. Enter the last active two-digit year and license number.

~
~
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Enter your gross receipts and click
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This screen will show any additional requirements attributed to this file.
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This screen shows the total charges that would be due.
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Accessibility

This screen allows you to change the background color scheme while utilizing the C2G portal.
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Mandatory E-Form and Document Upload Process

NOTICE: Before starting the online business license renewal, applicants MUST complete and submit the e-form
shown on the following page. If this form has not been submitted and any required documents uploaded, a
license will not be generated.

How to Fill Out the E-form:

1. If you do_not have any changes or required documents to upload, fill out the form completely and click
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Example 1: No Changes
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If you have no documents to upload, and no ownership or physical location change within the past year, fill out
the form completely and click

Page 30 of 31



How to Create a Zip File
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